Attachment Checklist

NYS Office of Parks, Recreation and Historic Preservation (OPRHP)
2015 Environmental Protection Fund (EPF) Municipal Grant Program

Attachments listed below in boldface are required of every application as indicated;
applications lacking these attachments (or an acceptable explanation) will be deemed
incomplete. Depending upon the particular circumstances of your project, other attachments
may be required. Still other attachments, while not required, may be essential to support
rating points. All documents should be current to this grant cycle. See below for additional
guidance (also view forms and resources at http://www.nysparks.com/grants/consolidated-
funding-app.aspx).

REQUIRED DOCUMENTATION

For All Applicants, the first 4 documents are required:

1. State Environmental Quality Review Act (SEQR) compliance documentation:

NOT-FOR-PROFIT CORPORATIONS: Complete the Environmental Review Form (EMB Form for
NFP Grants) available online at http://nysparks.com/grants/consolidated-funding-app.aspx.
Also include with your application clear drawings, maps, or plans of existing and proposed
natural and man-made conditions on the site and the areas immediately adjacent to the site.

MUNICIPALITIES: Municipalities must document or describe where they are in the SEQR process.
The municipality will be SEQR lead agency if OPRHP is the only other agency involved, or will be
responsible for initiating lead agency designation procedures if there are other involved
agencies (e.g., the Department of Environmental Conservation (DEC) via a required permit). The
lead agency is required to classify projects under SEQR as follows:

If your project is Type I, it is not subject to SEQR. If this is the case, provide a statement as to
the classification of your project and the reason. If any permits are required, list them in your
statement.

If your project is subject to SEQR, consult SEQR regulations to determine if it is classified
Unlisted or Type I. Ifit is Unlisted, submit a completed Short Environmental Assessment Form
(EAF) (Parts I-111). If the project is classified Type I, submit a completed Full Environmental
Assessment Form and either a negative declaration or a Final Environmental Impact Statement
(FEIS) and SEQR Findings.

If the project's impacts have been previously reviewed under SEQR, supporting documentation
must be submitted (e.g., FEIS and SEQR Findings Statement).

2. Photos:

Provide images (scanned photographs or born-digital; photocopies are not acceptable
substitutes) showing the overall project area and documenting existing conditions. Include
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photos of any structures more than 50 years old within, or immediately adjacent to, the project
area. Provide views to these features from the project site, as well as views of the project site
from them. Key all images to a schematic site plan (see below).

3. 1:24,000 scale topographic or planimetric map:

Submit a 1:24,000 scale USGS or DOT planimetric map with the subject property circled. An 8%"
x 11” section, copy, or printout is acceptable, so long as it shows at least 1:24,000 scale and is
clearly marked as to scale and source, including Quad Name and/or Code. Go to the NYS GIS
Clearinghouse http://gis.ny.gov/gisdata/quads/ for downloadable, printable maps.

4. Schematic Site Plan:

Provide a document that connects the narrative, photos, budget, and for a historic property the
work detail, together pictorially.

For parks, a site plan that identifies the boundary of the park that is the subject of the
application as well as how it relates to the surrounding areas (properties adjoining the site,
roadways, water bodies, public access), what facilities are currently existing on proposed site
(arrows or legend to indicate type - baseball fields, playgrounds, pavilions, parking areas, public
access to the site, links to surrounding areas via trails, etc., and location of those facilities within
the park), and what facilities are being proposed (type and location); these would then be linked
to photos showing the subject area and surrounding areas, the narrative describing the work
being contemplated, and the budget showing estimated costs.

With historic properties, two dimensional plans or elevations which identify the areas of the
structure or site with the conditions as they currently exist that are the subject of the
application (i.e., arrows to mortar joints, cracks, bricks); these would have a legend or some
other way to link back to photos which show the areas of concern, the narrative and work detail
which describe both existing conditions and the proposed work to correct issues, and the
budget showing the estimated costs to accomplish the work.

5. For Not-for-Profit Applicants:
Documentation of Registration and Pre-Qualification with the Grants Gateway, to
include: Document Vault Identifier (i.e., GDV-XXXXX-XXXX) and the State Pre-
qualification Application Status Report. Information on this process is available at
http://www.grantsreform.ny.gov/Grantees.

6. For Not-for-Profit Applicants applying for a Park or Trail project under the Parks Program:
A resolution of municipal endorsement, passed by the governing body of the
municipality in which the project is located, which stipulates the approval/endorsement
of the application. See a sample of an acceptable resolution of municipal endorsement
at http://www.nysparks.com/grants/consolidated-funding-app.aspx.

7. For Heritage Area Applicants:
Written approval/endorsement of the project by the local heritage area management
entity, if it is not the project sponsor, is required with the application. See a list of
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approved Heritage Areas at:
http://www.nysparks.com/grants/heritage-areas/default.aspx.

8. For Partner Groups of State Parks or Historic Sites:
Letter(s) of support from the Regional Director AND Capital Facilities Manager.

9. For Applications including Acquisition (purchase, donation or transfer from another use):
a. Evidence of the owner’s intent to sell, donate or transfer the property.
b. A written estimate of fair market value (windshield appraisal/market valuation)
for each parcel that will be acquired or used as match as part of the proposal.

10. For Stand-alone Planning Applications where the Applicant does not own the Property:
For applications including ONLY planning activities, where the applicant does not have
any ownership interest in the property, the applicant must provide a statement from
the owner acknowledging the application and granting the applicant any access
necessary to complete the project.

SUPPORTING DOCUMENTATION:

e Evidence of local historic preservation or landmark designation

o Clearly marked excerpts from federal, statewide, regional or local planning
documents

e Written documentation clearly identifying community involvement, including
resolution that local plan was adopted or reaffirmed within the last 5 years, if in a
formally adopted plan

e Documentation from State agencies regarding remediated brownfields, protected
species, habitats, etc.

e Documentation of pre-construction planning, procurement of services, consultant
gualifications, etc.

e Ground disturbance documentation

e All official project endorsements, partnerships and letters of support

Provide clearly marked excerpts in support of the project narrative AND either a copy of
the resolution adopting or reaffirming the local plan within the last five years OR if the
project is not specifically identified in a formally adopted plan, provide written
documentation clearly identifying community involvement (e.g., an official resolution by
the governing body of the applicant, approving and/or endorsing the project and
affirming public and community support for it, evidence of public participation, public
outreach plan, press releases/announcements, public meetings, events, fundraising
campaign plans). Provide copies of official project endorsements, partnerships and
letters of support.

e For stand-alone planning projects: For planning budgets involving just the
preparation of plans and specifications, provide at least two professional estimates
for construction costs or submitted construction bids to justify the proposed
consultant costs. For other planning projects (condition studies, etc.), submit
justification for consultant costs.
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