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Contact Information 
Applicant Name:   

Address:    

City   Zip:   

Email:   

Phone:    Type of phone: ☐ Cell , ☐ Home , ☐ Work 

Event Contact:              Same as the applicant 
Event Contact Phone Number:               Number same as above 

Event Information 
Name of event: 

o  
 Reservation date(s) ? 

o Event Date:  
Number of individuals at your event? 

 

Which area would you like to have for your event? 
Museum  
☐ Auditorium ($100)     
☐ Auditorium + Museum closed to public ($150) 
     
Shelter Spaces  
☐ Picnic pavilion ($50) 
☐ 20 x 40 Tent ($150) 
       
All-Inclusive Area Spaces ($250) 
☐ North Lawn/Parking lot      
☐ British Parade Ground 

 
• Please indicate following the times that you would like for the event? 

o Arrival for Setup:  
o Event Start time:  
o Event End time:  

• Do you plan on having alcohol at your event?   Yes (Alcohol will require another permit)   

       No  
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Are you planning on having any organizations provide service(s) at your event?   Yes or No? 

 Enter Company Name(s) here. 

***All contracted services will require a certificate of insurance from each organization.   

The insurance must follow the guidelines on the ‘Required Insurance Coverage’ page to be allowed to perform business 
on the property. 

***We will need these certificates from you when you send the permit and payment in to us. 

 
• Please write down anything else that you would like to have for your event, that has not been covered: 

 

 

Please fill this out to the best of your ability and email to lisa.polay@parks.ny.gov.   

Once your reservation has been approved, you will have five days to send 50% deposit. 
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