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 DCC 301 - Tent Construction Approval Form Date Received: ___________

SECTION 1  Applicant Info  Tent Erection Contractor or Vendor 
Name: Name: 
Address: Address: 
Address(cont.): Address(cont.): 
Phone: Phone: 
Email: Email: 

You must notify the Park Office at least 15 business days in advance of the proposed event date. 

-------------------------------------------------------------For Office Use Only---------------------------------------------------- 

SECTION 2 
Park or Historic Site Name: _____________________________ Proposed Date(s): _________________ 

Location of Proposed Tent: ______________________________________________________________ 

Proposed Square Footage of Tent: ____________________ Proposed Height of Tent: _______________ 

Occupant Load:               ☐ Standing Room Only  (Square Footage ÷ 5) = ________________ Max Occupants

(SELECT ONE) ☐ Chairs Only  (Square Footage ÷ 7) = ________________ Max Occupants 

☐ Tables and Chairs (Square Footage ÷ 15) = ________________ Max Occupants

This tent will contain the following:   Electrical  ☐      Mechanical  ☐      Heating  ☐      Cooking Elements ☐ 

SECTION 3 (For occupancy loads of 50 or more persons) 

Provide construction documents detailing the following information: (2020 FCNYS – Chapter 31) 

1. Site map and floor plan of tent (Include dimensions, arrangement of tables, chairs, or other fixtures)
2. Separation distance from any lot lines, buildings, parked vehicles, engines, or generators
3. Means of Egress (Include location of all exits, aisle widths, illuminated exit signs, doors, and exit coverings)
4. Location and type of heating, mechanical, and electrical equipment
5. Locations of fire extinguishers or other fire protection equipment
6. Type and location of anchorage points and analysis of structural stability
7. Flame propagation treatment certificates

SECTION 4   Utility mark-outs must be performed prior to tent construction.   

Have utility mark-outs been completed?   ☐ Yes    ☐ No 

Park Office Approval 
Event Info Approved by Park Staff:  ☐ Yes  ☐ No   Approved By: 

CEO: Permit # Approved Approval Date: 
☐ Yes    ☐ No

Code Compliance Unit
   1 Delaware Avenue North
         Cohoes, NY, 12047

BarbollaP
Cross-Out



DCC 302 – Rev. 10/24 

DCC 302 - TENT CONSTRUCTION SUPPLEMENT 
The following information covers the most common items required for tent construction 

documents. This list does not cover all requirements, so please refer to your local Fire Code 
Official for more information. Please provide the following information with your application: 

(Applicable sections of the 2020 Fire Code of New York State have been included per item for reference.) 

1. A detailed site and floor plan for tents or membrane structures with an occupant load of
50 or more people shall be provided with each application for approval. The floor plan
shall indicate details of the means of egress facilities, seating capacity, arrangement of
the seating and location and type of heating and electrical equipment. The construction
documents shall include an analysis of structural stability. (Include anchorage type and
location) (3103.6, 3103.9)

2. Separation from buildings, lot lines, or other tents or membrane structures. All
dimensions shall be clearly stated on site plans and floor maps. (3103.8)

3. Location of all exits, exit signage, how exit signs will be illuminated and, where
applicable, information on aisles and opening protectives (3103.12 – 3103.12.8)

4. Certificate of flame propagation treatment (3104.4)

5. Location of all portable fire extinguishers. Portable fire extinguishers shall be placed no
more than fifty feet (50’) from any location within the tent or membrane structure. Each
generator shall be provided with a separate portable fire extinguisher. A minimum of
one portable fire extinguisher per tent is required. More restrictive requirements may
be mandated where deemed necessary by the Code Official. (3107.9)

6. Maximum occupant load of the tent based on provided formulas. Where multiple types
may apply in the same tent, THE MOST RESTRICTIVE CALCULATIONS SHALL APPLY.
(3107.11)

7. Location, equipment type, and fuel type of all cooking appliances. Cooking appliances
shall not be located within ten feet (10’) of exits or combustible materials. (3107.12)

8. Location any LP-gas containers and tamper/impact protection(s) used (3107.13)

9. Location of all generators or combustion power sources. Generators shall be separated
not less than twenty feet (20’) from membrane structures and shall be isolated from
contact with the public. (3107.16)

Code Compliance Unit
  1 Delaware Avenue North 
        Cohoes, NY, 12047



    _______________________________________________________________ 
New York State Office of Parks, Recreation and Historic Preservation 3 

REQUIRED INSURANCES 

Attachment 1 – Certificate of Liability Insurance Requirements 
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